
Enrolling in Classes Online

Sign in to the Member Portal: olli.unt.edu/members.
Select a category.
Scroll through classes in that category.
Click Add to Cart buttons for each class you want to attend.
Go to your Cart and proceed through checkout process.

This is our classic online enrollment method.

We now have an additional online
enrollment method you might prefer!

Note: Enrolling online is the fastest method for many members, but it is
not required. We also have a semester Enrollment Form that can be picked
up from one of our classroom locations or downloaded from our website,
printed, and mailed to our mailing address.

Option 1:
Use the Member Portal Course Catalog
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Sign in to the Member Portal: olli.unt.edu/members.
Select the Calendar option from the menu at the top
of the page.

This method may be ideal for members who want to
filter our listings based on their subject matter,
location, and instructor preferences.

Option 2:
Use the Member Portal
Registration Calendar



Searching the
Registration Calendar

By default, this calendar shows all of our
upcoming courses, events, and SIGs. Use any
of the filter options to narrow your search by
date, keyword, category, location, or instructor.

Click the green Search button to see your
filtered results.

Click a class title to see full details and
enrollment options.

Note: When you’re ready to do a new search, be sure to
double-check that you’ve changed all of the filter
settings to match your new search preferences.



When you click a title on the Registration
Calendar, a window will pop up showing you
full details for that class.

If you’re signed in to your account and
enrollment has opened for the semester, you’ll
also see a green Add to Cart button. 

Clicking the button will add the class to your
cart. A dark gray window will open showing
that you’ve successfully added the class to
your cart. Click “ok” and then close the pop up
window to continue searching for classes.

Enrolling Using the
Registration Calendar



Checking Out

When you’re ready to
check out, click the Cart
menu option at the top of
the screen.

You’ll be shown all of the
items in your cart. Click the
green Check Out button
to begin proceeding
through the checkout
process.



Enrollment
Confirmation

You’ll know that you’ve
completed the checkout
process when you reach
this Confirmation screen.

It will show you a summary
of your order and provide
links to the options you
have for viewing your
personal class schedule
and order history.



How can I view my personal class
schedule once I’ve enrolled?

My Calendar
This feature is accessible from your Account options in the Member Portal.



My Calendar
You’ll see My Calendar listed among the options within your Account Overview.



My Calendar
By default, this calendar will show all of your upcoming courses, events, and SIG meetings. 

Use any of the filter options to search for specific items in your personal schedule.



Summary:
Member Portal Calendars

Registration Calendar
Search by keyword, category
instructor, location, and more!
Contains all OLLI classes, special
events, lecture series, and special
interest groups.
Click a class to see Add to Cart
button and enroll (when you’re
signed in).

My Calendar
Only available to you in your
Member Portal account
Search your personal schedule by
keyword, status, and term.
Contains only the classes you’ve
enrolled in.

Questions? Contact olli@unt.edu.



Common Issue: Not seeing Add to Cart Buttons

If you’re not seeing any Add to Cart
buttons when trying to enroll online,
we recommend that you:

1.Confirm you’re signed in to your
account. You should see a
welcome message with your
name in the upper left of your
screen.

2.Confirm that your membership
is active. Use the My Membership
option under your Account
Overview to view your
membership expiration date.


	Enrolling in Classes Online
	Option 1: Use the Member Portal Course Catalog
	This is our classic online enrollment method.
	Sign in to the Member Portal: olli.unt.edu/members.
	Select a category.
	Scroll through classes in that category.
	Click Add to Cart buttons for each class you want to attend.
	Go to your Cart and proceed through checkout process.
	Note: Enrolling online is the fastest method for many members, but it is not required. We also have a semester Enrollment Form that can be picked up from one of our classroom locations or downloaded from our website, printed, and mailed to our mailing address.

	We now have an additional online enrollment method you might prefer!


	Option 2: Use the Member Portal Registration Calendar
	Searching the Registration Calendar
	By default, this calendar shows all of our upcoming courses, events, and SIGs. Use any of the filter options to narrow your search by date, keyword, category, location, or instructor.
	Click the green Search button to see your filtered results.
	Click a class title to see full details and enrollment options.

	Enrolling Using the Registration Calendar
	Checking Out
	Enrollment Confirmation
	My Calendar

	My Calendar
	My Calendar
	Summary: Member Portal Calendars
	Registration Calendar
	My Calendar
	Questions? Contact olli@unt.edu.


	Common Issue: Not seeing Add to Cart Buttons

